_UBND TiNH HpA BINH CONG HOA XA HQI CHU NGHIA VIET NAM
SO GIAO DUC VA PAO TAO Poje lip - Tw do - Hanh phiic

86: 43 /SGD&DT-KHTC
V/v huéng dan thuc hién mua sim
tai san theo phuong thirc tap trung.

Hoa Binh, ngay A8 thang 01 nam 2017

Kinh gui:
- Van phong S¢ Gido duc va Pao tao.
- Cac don vi, truong hoc truc thude.

Can ctr Quyét dinh s6 28/QD-UBND ngay 12/7/2016 cta Uy ban nhan
dan tinh Hoa Binh vé viéc cong b6 danh muc tai san mua sim theo phuong
thire tap trung cap dia phuong;

Can cir Huéng dan s6 72/HD-STC ngay 11/01/2017 cia S& Tai chinh
tinh Hoa Binh vé viéc thuc hién mua sam tai san nha nudc theo phuong thirc
tap trung.

S¢ Gido duc va Dao tao hudng dan thuc hién mua sim tai san theo
phuong thirc tap trung doéi voi cac don vi, truong hoc truce thuge véi ndi dung
sau:

I. Danh muc tai san va ngudn kinh phi mua sim tip trung

1. Danh muc mua sim tap trung
1.1. May Photocopy,
1.2. May vi tinh dé ban (bao gém ca ban may tinh va thiét bj luu dién),
1.3. May tinh xach tay (bao gdm ca thiét bi luu dién kém theo néu o),
1.4. May diéu hoa nhiét d6 (bao gom ca hé thong diéu hoa trung tam),
1.5. May in,
1.6. May chiéu.

2. Nguon kinh phi thuc hién mua sam tap trung

- Kinh phi dwoc co quan nha nudc c6 tham quyén giao trong du todn
ngan sach nha nudc hang nam cua co quan, don vi.

- Ngudn kinh phi tir quy phat trién hoat dong su nghiép cia don vi su
nghiép cong lap tu dam bao mdt phan kinh phi chi thuong xuyén va don vi su
nghiép cong lap do nha nudc bao dam toan b chi thuong xuyén; Nguon kinh
phi tir Quy tai chinh nha nudc ngoai ngan sach nha nudec.

11. Qui trinh mua sim tip trung

1. Bang ky, tong hop, ding ky ké hoach mua sim tap trung.



- Dinh ky hang quy céc don vi, tmﬁng hoc truc thude cin cir tiéu chuin,
dinh mure, du toan dugc cap co tham quyén giao va thuc trang tai san st dung

ctia don vi dé xuét nhu cAu mua sém gui S& Gido duc va Pao tao tong hop, gui
S& Tai chinh.

- Thoi gian dang ky nhu sau: Pang ky quy mua sim quy I, thdi gian
trude ngay 30 thang 01, cac quy tiep theo trude ngay 15 cta thang dau quy.

- Ho so dang ky mua sim tai san theo phuong thite tap trung bao gém:
+ T& trinh dé nghi mua sém (don vi, truong hoc ¢6 nhu cau mua sém)

_ + Biéu ding ky nhu ciu mua sim tap trung theo Mau 01a/TH/MSTT;
Mau 01b/TH/MSTT (kém theo Cong vin nay).

+ Quyét dmh phé duyet mua sim tal san theo tham quyén hodc danh
muc du toan mua sim duoc cip cd thAm quyén phé duyét.

2. Thue hién mua sém tap trung
a. Lap ké hoach dau thau, td chirc lya chon nha thau

- Sau khi téng hop ding ky mua sém tir cic don vi, truong hoc truc
thude, S& Gido duc va Pao tao glti S& Tai chinh 1a don vi dau méi lap ké
hoach dau thau trinh Chu tich UBND tinh phé duyét.

- Cin ¢t Ké hoach dau thau duoc duyét, S¢ Tai chinh t6 chirc déu thau,
lua chon nha thau, cong bo cong khai don vi tring thau.

b. T6 chirc thuc hién mua sim theo phwong thirc tip trung thong qua
thoa thuan khung.

Bude 1: Can cur két qua lua chon nha thau, S& Tai chinh thuc hién ky
hgp dong thoa thuan khung va thong bao ndi dung thoa thuan khung vé mua
sam tap trung bang van ban dén S& Gido duc va Dao tao.

Bude 2: S& Gido duc va Pao tao thong bao b?mg van ban don céc don vi,
truong hoc da dang ky mua sam tai san tép trung biet ndi dung hgp dong thoa
thuan khung ky gitra don vi tring thau véi S Tai chinh.

Bude 3: Cin ctr hop dong thoa thuin khung cac don vi, trudng hoc dang
ky mua sim tai san tip trung thuong thao, ky két hop déng mua sdm tai san
truc tiép voi nha thau cung cap da duoc lva chon. Yéu cau gia hop dong khong
cao hon gia tring thau, gia dugc cong bd tai thoi diém ky két hop dong thoa
thuén khung. Mau hgp dong theo miu giri kém Céng vin nay, sau khi ky két
hop dong yéu cau don vi, truong hoc giri 02 b cho S& Gido duc va Pao tao
luu va guri S¢ Tai chinh.

Cong tac ky két hop dong, ban giao, tiép nhan tai san, thanh quyét toan
hop déng, bao hanh, bao tri dugc thuc hién theo qui dinh hién hanh gitta don vi
mua sdm va nha thau cung cap, ndi dung bao gdm:



- Hop dong mua sim tai san

- Hoa don ban hang

- Phiéu bao hanh

- Ho so k¥ thuat, tai liéu huéng dan st dung (néu co)

- Cac tai liéu khac (néu c6)

Sau khi c6 Bién ban nghiém thu, ban giao yéu cau don vi giri 01 ban vé
S¢ Tai chinh dé vao so theo doi.

3. Thanh toan, quyét toan

Pon vi, truong hoc truc tiép si dung tai san cd trach nhiém thanh toan
tién mua tai san cho nha thau duogc lua chon va hop dong ky két; tiép nhan,
theo doi trén s6 sach ké toan, quan ly, sir dung tai san dugc trang bi theo qui
dinh ctia Phéap luat vé quan 1y, sir dung tai san nha nudc.

Yéu cau cac don vi, truong hoc t6 chirc mua sim tai san thuc hién ding
theo qui dinh vé mua sdm tap trung, ngoai cac ndi dung hucmg dan tai Cong
vin nay cac don vi c6 thé tim hiéu thém ndi dung Hudng dan sé 72/HD-STC
ngay 11/01/2017 cta S¢ Tai chinh (Sao guri kem)

Trong qua trinh t6 chirc thuc hién, néu c6 vudng mac dé nghi cac don vi,
truong hoc ¢6 van ban phan anh vé S& Giao duc va Dao tao tong hop, giri So
Tai chinh./.

Noi nhin: GIAM bOC
- Nhu trén; N
- Lanh dao So;

- Website nganh;

- Luu VT - KHTC (K.7).
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(Kem theo Cong van s6: 9% /SGD&DT-KHTC ngay 1/01/2017 ciia Sé GD&DT)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

HQP DPONG MUA SAM TAI SAN
8O s
(Ap dung cho truong hop mua sim theo cdch thite thoa thudn khung)

Can cir Ludt ddu thau ngay 26 thang 11 nam 2013;

Can cit Nghi dinh s6 63/2014/ND-CP ngay 26 thdng 6 nam 2014 ciia Chinh phit quy
dinh chi Tiét thi hanh mot s6 Piéu cua Ludt Pdu thau vé lwa chon nha thdu;

Can cit Quyét dinh sé 08/2016/QD-TTg ngay 26 thang 02 ndam 2016 cia Thi tuong
Chinh phv quy dinh viéc mua sam tai san nha nucdc theo phwong thike tdp trung;

Can cir Thong tu $6 35/2016/TT-BTC ngay 26 thang 02 nam 2016 cua B¢ Tai chinh
hwdng dan viéc mua sam tai san nha nudc theo phiong thire tdp trung,

Can cir Thoa thugn khung v, N— ngay thang ndm  giita (tén don vi mua sam
tdp trung) va (tén nha thdu cung cdp tai san, hang héa, dich vu);

Hom nay, ngdy thang ndm @i ....................., ching toi gdm co:
I. Nha thiu cung cip tii sin:
TR AR it o R e R R B S R S s A B e
8 0 ST B I BBHAIT . rsuiics s omiion i ikt AR R s bt sasmensients
QuYEt dinh thANK LAP: .....ovoveeeeecveee st sa s s st sseerenes
M4 SO thué: oo,
BT Q100 B ismsumsiseanvenmesivsasmsvsisivamvinsos ooy OTN: Mk v s s s v vl
I1. Co quan, to chire, don vi triee tiép sir dung tai san (Bén mua sim tai sin):
RO NI L cssnrsssommessmsnsnsesmsamissssisanines AR A L S BT
QuyEt dinh thANh LAP: oveveveieeeeeeeeeeeeseeese s ens s ss s sees
Ma s6 thué: ............
Byl QO B cessussivnaimsusmssims v iy OPTO ML cosvuisnimsmss s e seansssisiins
Hai bén thong nhét ky Hop ddng mua sim tai san véi cac ndi dung sau:
Pidu 1. Chung loai, s6 luong tai san
1. Ching loai tai san mua sim.
2. S& luong tai san mua sam.
Pidu 2. Gia ban tai san, bao dam thyc hién hop dong
1. Gi4 ban tai san twong (mg véi timg loai tai san tai Piéu 1 cua Hop dong.
2. Béo dam thuc hién hgp dong
Diéu 3. Phuong thirc va thoi han thanh to4n, bao hanh
1. Phuong thirc thanh todn
2. Thoi han thanh toan
3. Bao hanh (Gia tri bao hanh)

Diéu 4. Thoi gian, dia Diém giao, nhan tai san



1. Thoi gian giao, nhan tai san

2. Pia Piém giao, nhén tai san.

Piéu 5. Quyén va nghia vu cta céac bén.

1. Quyén va nghia vy ctia nha thau cung cé‘ip tai san:

a) Quyén va nghia vu bao hanh, bao tri tai san.

b) Quyén va nghia vu dio tao, hudng dan sir dung tai san (néu co).
¢) Quyén va nghia vu khac.

2. Quyén va nghia vu cta don vi truc tiép sir dung tai san.

Pitu 6. Ché do xtr phat do vi pham hop dong.

Hop df‘mg nay dugc lam thanh ... ban c6 gia tri phap ly nhu nhau; co quan, to chirc, don vi
tryc tiép mua sam tai san, nha thau cung cap tai san (moi bén giir 02 ban); giri 01 ban cho don
vi mua sam tap trung./.

DAI DIEN NHA THAU CUNG CAP  PAI DIEN CO QUAN, TO CHUC, DON
TAI SAN ' VI TRYC TIEP SU DUNG TAI SAN
(Ky, ghi ré ho tén va dong dau) (Ky, ghi rd ho tén va dong dau)



(Kém theo Céng van s6: 93 /SGD&DT-KHTC ngay )P/01/2017 ciia S GD&DPT)

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lip - Tw do - Hanh phiic

BIEN BAN NGHIEM THU, BAN GIAO, TIEP NHAN TAI SAN
(Ap dung cho truong hop mua sim theo cach thite thoa thudn khung)
Can cir Thong e 50 35/2016/TT-BTC ngay 26 thang 02 nam 2016 ciia Bé Tai chinh
hudng dan viéc mua sam tai san nha nude theo phuwong thirc tdp trung;
Can cu Thoa thudn khung §8...... ngay... thang... ndm...... giita (tén nha thau cung cdp
tai san) va (tén don vi mua sim tdp trung);

I3
-

Can cit Hop dong mua sam tai san sé...... ngay thang nam giita (tén co quan, 16
chike, don vi truc tiép sir dung i san) va (tén nha thau cung cap tai san);
Hom nay, ngdy thing ndm ,tai..................., ching t6i gdm cé:

I. Dai di¢n nha thiu cung cip tai sin:

1. Ong (Ba): coosmimmnssssny CHPEPU- s
2. 0ng (B&): ..ovveeverrrnsy ChUC VU o
I1. Dai di¢n co quan, t6 chire, don vi trye tiép si dung tai sian:
j B C)ng (Ba): ...covenicrnrenses CHUC VU ooveverecennennes
2. 0ng (BA): .eoveeveeereery ChTC VU o,

Céc bén théng nhit thyc hién nghiém thu, ban giao tai san gdm cac ndi dung sau:

1/ Tai sdn thwe hién ban giao:

SO | .o o Pon vi [« Gia mua w et oo
TT Tén tai san ban giao tinh SO Iugng (dbng) Hién trang tai san ban giao
1

2

, A s o + .
2/ Céc ho so vé tai san ban giao:
) . i r ~ . ~ -~ ‘
3/'Y kién clia cic bén giao, bén nhin (néu cd):
3.1. Y kién ctia bén giao:

3.2. Y kién cua bén nhén:

DAI DIEN NHA THAU CUNG CAP  PAI DIEN CO QUAN, TO CHUC, PON
TAI SAN ' VI TRYC TIEP SU DUNG TAI SAN
(Ky, ghi ro ho tén va déng dau) (KY, ghi ro ho tén va déng dau)




