SO GD&DT HOA BINH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM GDTX TINH Poc lap - Ty do - Hanh phiic
S6: AO/TTGDTXT Hoa Binh, ngay — thdng 12 nam 2016
V/v: Truc Giam thi d6i vdi Can bo,
Gido vién Trung tim GDTX tinh.

Kinh gui: ‘ ,
- Céac dong chi Pho Giam doc;
- Cac Phong chuyén mon, nghiép vu.

Can ¢ Quyét dinh s6 01/2007/QD-BGDDT, ngay 02/1/2007 cua B
truong Bo Gidao duc va Dao tao ban hanh quy ché t6 chirc va hoat dong cla
Trung tam Gido duc thuong xuyén;

Can ctr Thong tu sb 28/2009/TT-BGDDT, ngay 21/10/2009 cia Bo
truong Bo Gido duc va Dao tao Ban hanh Quy dinh vé ché do lam viéc dbi vai
gido vién pho thong;

Can cur Quyet dinh s6 61/2005/Qb-TTg ngay 24/3/2005 cta Thu tuong
Chinh pht vé ché dg, chinh sach déi voi can bd doan thanh nién cong san HoO
Chi Minh, Hgi sinh vién Viét Nam, Hoi Lién hi¢p thanh nién Viét Nam trong
cac truong dai hoc, cao ding, trung hoc chuyén nghiép, day nghé va THPT;

Can ct Thong tu sé 08/2016/TT-BGDDT, ngay 28/3/2016 cua Bo
trLr'o'rng Bo Gido duc va Dao tao quy dinh ché do giam dinh muac gio day cho
gido vién, giang vién lam cong tac cong doan khong chuyén trach trong céc co
sO gido duc cong 1ap thude hé thong gido duc qudc dan;

Can ¢t tinh hinh thue té viéc thuc hién dinh muc lao dong cua can bo,
gido vién, Giam ddc Trung tdm phén cong truc giam thi nhu sau:

1. Danh sach can b, gido vién tham gia tryuc giam thi.
1.1 Truyec lanh dao: ( truc theo Ké hoach Tuz‘in)

- b/c Lé Nam Thanh, Giam ddc.

- b/c Bui Lé Thuong, Pho Giam dde

- B/c Nguyén Manh Thang, Pho Giam dde.

- D/c Nguyén Xuan Thanh, Phé Giam dc.

- B/c Pham Van Minh, Phé Giam ddc.

1.2 True giam thi ( Gido vién va Giao vu):

Du kién phan cong truc cac buoi:

Mién true hoic
True sang Truwe chiéu True toi kh(“)ng,phiii true do
du tiét quy dinh

- D6 Thi Lan Huong |- Tri¢u Thi Tam - Bui Thi Thoa - Lé ngoc Hop




- Nguyén Vin Suyén |- Phung Viét anh - Mai Thu Ha - Nguyén Hiru Boi
- Quach T.Ph.Xoan |- Ng. Minh Phuong |- Bui Thanh Tung |- Phung Thi loan
- Ngo6 Thi Thao - D6 Thanh Thiy -Nguyén M. Hing |- Lé Thi Phuong
-NguyénT.H Phuong |- Hoang Bich Thu |- Bui Thi Uyén - Pham Thanh Hoa

- Ngd Thi Tuyén
- Nguyén Thi Hién
- Pham T.Xuan Diéu

- Nguyén Thi Thuay
- Nguyén Viét Thinh
- Nguyén T.N.Thanh

- Trin Duc Diing
- Ninh Thi My Hanh
- Pham Tran Th.Hoa

2. Quy dinh vé true giam thi:

2.1 Thanh phan true

- Lanh dao (truc ca ngay: sang, chiéu, tdi va theo ké hoach tuan)

- Gido vién, gido vu (truc | buéi/ngéy: hodc sang hodc chiéu hodc téi)
2.2 Thoi gian truec:

- Bu6i sang: 7h00 dén 11h00.

- Budi chiéu: 13h30 dén 17h00.

- Budi ti: 19h00 dén 22h30.

2.3 Noi dung truc giam thi:

a. Doi véi Lanh dao:

- Kiém tra tinh hinh chung hoat dong day va hoc.

- Don dbc giam thi truc (gido vién) kiém tra cu thé cac tiét hoc tai 16p.
- Ky s0 truc sau moi budi.

b. D6i voi gicm thi:

- Kiém tra giam sat viée chéap hanh noi quy ra vao 1op caa GV.

- Cong tac giang day cua GV (lam vigce riéng trong gio day, sir dung dién
thoai trong gio day, bo tiét day...)

- Kiém tra cong tac quan ly hoc vién: ¢6 hoc vién ngu trong 16p; khong

ghi chép bai; pha hoai cua cong; mét trat tu gdy anh hudéng dén 16p khac; hoc
vién bo tiét hoc trén ra ngoai choi...

- Kiém tra viéc thuc hién noi quy lop hoc: Ban ghé thang hang; V¢ sinh
sach s& Anh sang dam bao; nudc udng; tat dién, tat quat cudi budi hoc; Sinh
vién, hoc vién mang do an udng vao phong hoc; ht thude 14 va vit top thude 14
ra 16p hoc va hanh lang...

- Kiém tra an ninh, trat tu truong hoc.
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- Ky sO truc sau moi budi truc.
3. To chire thue hién.
3.1 Giao phong day van héa — Ngoai ngir:

- Xay dung lich truc hang tuan. Nguyén tac xép lich: mdi GV truc 1
budi; thanh nién truc tdi; cac d/c nlr ¢6 con nho, tudi cao truc ngay; mién truc
d6i voi cac dong chi trén 50 tudi khong phai lanh dao Trung tam.

- Quan ly So truc, dat tai Van phong tang 1; moi budi truc giam thi ghi
chép va ky tén; cudi moi ngay trinh lanh dao Trung tam ky truec.

3.2 Giao phong quan ly dao tao.

- Bao cao dinh ky: Tong hop tinh hinh hang tuan, cudi budi sang chu
nhat cudi tuan b4o cdo Giam ddc, cac pho Giam déc tinh hinh thuc hién tir sang
chd nhat tuan trude dén sang chu nhat tudn nay (Gido vu phu trach thuc hién).

- Béo cdo dot xuét khi ¢o tinh hudng bat thuong.

* Cdc phong don doc can bé, gido vién trong phong tham gia truc giam
thi theo lich phdn cong. Tong hop tinh hinh S6 truc hang tuan, hang thing dé
phuc vu hé tro danh gid, xép loai thi dua.

Yéu cau cic dong chi Phé Giam dée tap trung chi dao; céc dong chi
Trudng phon,g_,, Pho Truong phong phu trach phong trién khai noi dung nay toi

can b, gido vién trong phong; toan thé can bo, gido vién Trung tam nghiém tac
thuc hién./.

Noi nhan

- Nhu trén;

- Giam ddc, cac Pho GD;
- Céac phong CM, NV;

- Luu: VT.

TE Nam Thanh



